HR ADVISORY NOTE – MAY 2021
Cycle to Work Salary Sacrifice Scheme
As we progress out of the current COVID-19 pandemic, Tayside Contracts recognises that employees
may wish to consider travelling to work by bike rather than by public transport or shared transport
where this is an option open to them. With this in mind, we are delighted to be in a position to open
our annual Cycle to Work Scheme again on 1 June 2021 until 30 June 2021.
Tayside Contracts’ Cycle to Work Salary Sacrifice Scheme will be open for new applications during
this period and employees who earn more than the lower earnings limit (currently £120 per week)
and who will use the bicycle for their journey to work will be eligible. The scheme which is being
administered by Halfords Cycle2work offers employees a choice of discounted bicycles and
accessories up to the value of £700. The scheme only allows employees to enter into one hire
purchase agreement at any one time.
Tayside Contracts will purchase the bicycle and accessories on behalf of the applicant and will make
12 monthly or 13, 4 weekly deductions from their salary to recoup the cost. At the end of the hire
agreement with Tayside Contracts, you will be required to enter into an extended hire agreement
with Halfords for a further 4 or 5 years, depending on the original cost of your bicycle. Following the
extended hire agreement, a cost neutral position will be reached in line with HMRC guidelines, and
therefore, ownership can be passed to the applicant at no additional cost.
To participate in the scheme, you will need to provide Tayside Contracts’ scheme reference number,
which is TCC2W and your National Insurance Number.
Internet Applications
To participate in the Cycle to Work Scheme you should visit the Halfords’ Cycle2work Scheme
website, http://www.cycle2work.info. You will be required to sign up to the scheme on the website,
using Tayside Contracts’ scheme reference number and their unique login which will be sent to you
directly from Halfords.
You then apply for their selected E-LoC (Electronic Letter of Collection) value online and complete a
hire agreement. Once this process has been completed Tayside Contracts approves the application
online which triggers an email to you containing your E-LoC. When in receipt of the E-LoC you will
be able to go and collect your bicycle and accessories from Halfords or an approved local retailer,
almost immediately.
Telephone Applications
If you do not have internet access you can apply by calling Halfords Helpdesk on 0345 504 6444. A
telephone application will be completed, and the hire agreement will be posted to you for signature.
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Once the application has been signed by you it should be returned in the prepaid envelope provided
by Halfords. On receipt of the completed application, Halfords will forward it to Tayside Contracts
by email, for approval. Following approval, the Letter of Collection will be sent to you and should be
received one day later.
Note
Participating in a Cycle to Work Salary Sacrifice Scheme may affect your Universal Credits. However,
for specific advice you should contact your local Working Tax Credit Office or contact HM Revenues
& Customs.
This is a salary sacrifice – the amount of your monthly repayment will be deducted from your pay
(prior to pension deductions, tax and National Insurance being deducted).
Further information about the Cycle to Work Scheme is available on Tayside Contracts’ Intranet and
website. Should you have any queries or require further clarification regarding any aspect of the
scheme please contact Jenny McAllister, HR Adviser, on 01382 834043.
If you would like and of the associated documents translated into another language or in another
format such as audio or large print then please contact Angie Thompson, Equalities and
Communications Manager on 01382 834165 or angie.thompson@tayside-contracts.co.uk
If you have not already done so and wish to provide your email address to us in order to benefit from
electronic access to communications such as these, please forward your email address to
Communications@tayside-contracts.co.uk. We will not forward your email address onto any third
parties or use it for any other purpose other than to communicate with you.
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